~No ok~ wDN

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

RESOLUTION NO.: 63—2024-25

TO THE HONORABLE, THE OUTAGAMIE COUNTY BOARD OF SUPERVISORS

LADIES AND GENTLEMEN: MAJORITY

The County Executive has requested the following Criminal Justice Treatment Services
(CJTS) Table of Organization changes, and the same have been made a part of the 2025
County Executive Budget:

Eliminate: One (1) Part-Time Criminal Justice Support Specialist position
Create: One (1) Part-Time Case Manager position

NOW THEREFORE, the undersigned members of the Legislative/Audit and Human Resources
Committee recommend adoption of the following resolution.

BE IT RESOLVED, that the Outagamie County Board of Supervisors does hereby and herewith
authorize and approve of amending the Table of Organization for the Criminal Justice Treatment Services
(CJTS), cost center 1009100, by eliminating one (1) part-time Criminal Justice Support Specialist position
and creating one (1) part-time Case Manager position effective January 1, 2025 as described in the
attached Position Addition Form, Position Deletion Form, Position Descriptions, and Table of
Organization, which by reference are made a part hereof, and

BE IT STILL FURTHER RESOLVED, that the fiscal change has been included in the
aforementioned budget as well as attendant budget expenditures and revenues as are detailed in the
attached, and

BE IT FINALLY RESOLVED, that the Outagamie County Clerk be directed to forward a copy of
this resolution to the Outagamie County Human Resources Director and the Outagamie County Director
of Criminal Justice Treatment Services.

Dated this day of November 2024
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Cathy Spears

Ryan Ferguson

Sarah Weinberg

Duly and officially adopted by the County Board on:

Signed:

Approved:

Board Chairperson

Signed:

County Executive
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Respectfully Submitted,

LEGISLATIVE/AUDIT & HUMAN RESOURCES
COMMITTEE

Sara MacDonald

John Kostelny

County Clerk

Vetoed:
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Resolution No. 63—2024-25

4/27/24, 5:01 PM

Employee Group
(General, AS&P, etc.)
Exempt

Hepatitis Category
B

hilps:/lunified. neogov.comirecruit’dashboard/classSpec
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Class Spec Details

« Administers risk and needs assessments

on correctional clients.

« Appears in court to testify in court review

hearings, bond modification hearings and
revocation hearings.

« Conducts investigations of program rule

violations of community supervision
programs.

= Coordinates and monitors child placement

exchanges for the Safe Exchange
Program.

« Prepares statistical reports, such as the

year-end report and quarterly CJTS
newsletter, and other documentation as
required.

= Attends various training seminars on

criminal justice, volunteer management or
topics relative to the position.

-« Participates in public awareness regarding

CJTS and evidence based practices,
volunteerism, and local criminal justice
issues.

« Maintains regular and predictable

attendance, works overlime/extra hours as
required.

Performs other duties as assigned.

Education/Certifications/Experience
Requirements

« Bachelor's degree in Criminal Justice,

Social Work or a related field

= Three to five years criminal justice, social

work, or similar experience, or any
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4/27/24, 5:01 PM

https://unified.neocgov.com/recruit/dashboard/classSpec

Page 8

Class Spec Detalls
combination of education and experience
that provides equivalent knowledge, skills,
and abilities.

Required or Preferred Skills

- Ability to operate a variety of office
equipment including personal computer,
typewriter, photocopier, fax machine, and
telephone.

« Ability to engage in motivationat
interviewing with correctional clients.

« Ability to add, subtract, multiply, divide,
calculate decimals and percents, and
make use of the principals of descriptive
statistics.

« Ability to comprehend and interpret a
variety of documents including client
records, attorney and police files,
probation reports, alcohol and social
evaluations, State files, psychological and
other reports, law books, State and other
statutes and regulations, general
correspondence, etc.

= Ability to use and interpret medical, legal,
and counseling terminology.

« Ability to communicate effectively with

clients and family members, Judges, court
officials, attorneys, Sheriff and other law
enforcement personnel, psychologists,
social workers, employers, school officials,
and others verbally and in writing.

OUTAGAMIE COUNTY IS AN EQUAL
OPPORTUNITY EMPLOYER. IN
COMPLIANCE WITH THE AMERICANS
WITH DISABILITIES ACT, THE COUNTY

34



Resolution No. 63—2024-25

4/27/24, 5:01 PM

https:/funified.neogov.com/recruit/dashbeard/classSpec

Class Spec Details

WILL PROVIDE REASONABLE
ACCOMMODATIONS TO  QUALIFIED
INDIVIDUALS WITH DISABILITIES AND
ENCOURAGES BOTH PROSPECTIVE
EMPLOYEES AND INCUMBENTS TO
DISCUSS POTENTIAL
ACCOMMODATIONS WITH THE
EMPLOYER.
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4/27/24, 5:02 PM

Non-Exempt

Hepatitis Category
B

hitps:/funified neogov.comirecruitidashboard/classSpec
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Class Spec Details
« Conducts preliminary breath tests from
GPS inmates and pretrial justice
defendants and documents results.

= Records changes to the participants’
schedule accordingly,

« Maintain appropriate documentation of
inmates activities while on GPS.

= Maintains familiarity and compliance with
the rules and regulations of the Outagamie
County Jail GPS Program and the CJTS
Pretrial Justice Program.

= Provides support and coverage of the
reception desk.

« Assists in data entry.

Education/Certifications/Experience
Requirements

« High school diploma or GED

- Experience in an office setting or customer
service, including handling attention to
details accurately and follow-
up/thoroughness skills.

= Or any combination of education and
experience that provides equivalent
knowledge, skills, and abilities.

Required or Preferred Skills

« Experience using computer databases,
web based programs and other computer
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Class Spec Delails

software.

Experience using GPS (global positioning)
software is a plus.

Preference for persons who have worked
with the jail inmate population.

Experience working with persons who are
chemically dependent or who have mental
iliness is helpful.

Must have flexibility in availability for work
which includes weekday, weekend,
holiday and evening hours.

Good interpersonal and verbal skills for
dealing appropriately with jail inmates and
the public.

Must be patient, have pleasant disposition
and ability to multitask while displaying
calm.

OUTAGAMIE COUNTY IS AN EQUAL
OPPORTUNITY EMPLOYER. IN
COMPLIANCE WITH THE AMERICANS
WITH DISABILITIES ACT, THE COUNTY
WILL PROVIDE REASONABLE
ACCOMMODATIONS TO  QUALIFIED
INDIVIDUALS WITH DISABILITIES AND
ENCOURAGES BOTH PROSPECTIVE
EMPLOYEES AND INCUMBENTS TO

DISCUSS POTENTIAL
ACCOMMODATIONS WITH THE
EMPLOYER.
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FUND: GENERAL 100

COST CENTER NAME: CRIMINAL JUSTICE TREATMENT SVC.

DEPARTMENT NAME: CRIMINAL JUSTICE TREATMENT

POSITION COUNT
REGULAR POSITIONS:

COST CENTER 1009100

CASE MANAGER

CJTS DIRECTOR

CJTS MANAGER

CRIMINAL JUSTICE SUPPORT SPECIALIST
GED PROGRAM COORDINATOR

INMATE EDUCATION COORDINATOR
INMATE RESOURCE COORDINATOR
MENTAL HEALTH COURT COORDINATOR
OFFICE SPECIALIST

RISK NEEDS ASSESSOR

COST CENTER TOTALS

COST CENTER 10098110

TREATMENT COURT COORDINATOR
COST CENTER TOTALS

TOTAL POSITIONS-REGULAR:

TOTAL ALL POSITIONS:

COST CENTER NUMBER: 1009100, 1009110

2022 2023 2024 2025
FT PT FT PT FT PT FT PT
5 0 5 0 4 0 4 1
1 0 1 0 1 0 1 0
1 0 1 0 1 0 1 0
0 2 0 2 0 2 0 1
1 0 1 0 1 0 1 0
1 0 1 0 1 0 1 0
1 1 1 1 1 1 1 1
0 0 1 0 1 0 0 0
1 0 1 0 1 0 1 1
0 1 0 1 0 1 0 1
11 4 12 4 11 4 10 5
1 0 2 0 2 0 2 0
1 0 2 0 2 0 2 0
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