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CITY VIEW POND PERMITS 
1. Sign In to Portal. 
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2. Select Apply for Land Conservation Permit. 
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3. Select Pond Project. 
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4. Type in brief description of work being done. 

 
5. Permit Type. Permit type should be automatically checked based on type chosen in previous step. If an additional permit is 

needed such as Erosion Control, check the box. 
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6. Work Items- Check the box for Recreational Pond Permit. 

 

 
 

7. Enter the quantity. (This will likely just be 1, unless project involves more than 1 pond) 
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8. Add the location of the project to the permit by typing in the parcel number or address in the search for location or click Find 
Location in Map. 
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9. Add any additional applicants if applicable. 
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10. Upload Files. This is where you can upload construction plans. If you do not have documents you can upload them at a later 
date. 
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11. Review and Submit. Review application to make sure everything is correct. You will also see a fee that can be paid online by 
credit or e-check, in person with cash or check, or by mail with check.  
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12. Once you have submitted the application you will see the option to pay fees online. 
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