
 
R E S O L U T I O N   N O.:  14—2023-24 

 
  
TO THE HONORABLE, THE OUTAGAMIE COUNTY BOARD OF SUPERVISORS 
 
LADIES AND GENTLEMEN:                                                                                           MAJORITY  

 
Rule 9 of the Outagamie County Board Rules, Sec. 2-52 Administrative Rule Review, 1 
establishes a procedure for the review of Administrative Rules.  The County Board may 2 
approve of the rule or refer it back to administration for revision and re-submission.  A 3 
rule regarding updates to Outagamie County’s Employee Handbook has been submitted 4 
for review. 5 
 6 
Administrative Rule AR-2023-02 updates the Outagamie County Handbook with 7 
adjustments and clarifying language to reflect current practice in several areas.  The 8 
updates include removal of language pertaining to probationary period; addition of paid 9 
administrative leave; update regarding requirement to (identification) ID badging in and 10 
out of employee entrances and exits; new employee ID card process; update to 11 
replacement and use of ID cards; update and clarification of unpaid time usage; 12 
requirement that performance evaluation discussion must be completed in Tyler-Munis 13 
program before a personnel action is completed; update to roles eligible for clothing 14 
allowance; clarification on notice of termination period start date; clarification on family 15 
medical leave eligibility. 16 
 17 
Administrative Rule AR-2023-02 replaces Administrative Rule AR-2022-02. 18 
 19 

NOW THEREFORE, the undersigned members of the Legislative/Audit and Human Resources 20 

Committee recommends adoption of the following resolution. 21 

BE IT RESOLVED, that the Outagamie County Board of Supervisors does hereby approve 22 

Administrative Rule AR-2023-02 as attached and by reference made a part hereof, which amends the 23 

Outagamie County Employee Handbook with adjustments and clarifying language to reflect current 24 

practice in several areas, including removal of language pertaining to probationary period; addition of 25 

paid administrative leave; update regarding requirement to (identification) ID badging in and out of 26 

employee entrances and exits; new employee ID card process; update to replacement and use of ID 27 

cards; update and clarification of unpaid time usage; requirement that performance evaluation discussion 28 

must be completed in Tyler-Munis program before a personnel action is completed; update to roles 29 

eligible for clothing allowance; clarification on notice of termination period start date;                                                 30 
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clarification on family medical leave eligibility, as detailed in the attached Employee Handbook Matrix 1 

of Changes and the Outagamie County Handbook, and 2 

BE IT FURTHER RESOLVED, that this rule shall be numbered AR-2023-02, shall replace AR-3 

2022-02, and will be on file in the manual entitled “Outagamie County Administrative Rules” in the 4 

Outagamie County Clerk’s Office, and 5 

BE IT FINALLY RESOLVED, that the Outagamie County Clerk be directed to forward a copy of 6 

this resolution to the Outagamie County Human Resources Director and the Outagamie County Executive, 7 

who, in accordance with Sec. 59.03 Wis. Stats., shall be charged with the duty of distributing said rule to 8 

affected departments for compliance. 9 

Dated this          day of May 2023 10 
 11 

Respectfully submitted, 12 
 13 

       LEGISLATIVE/AUDIT & HUMAN RESOURCES 14 
COMMITTEE 15 

 16 
 17 
             18 
Cathy Spears      Curt Konetzke 19 
 20 
 21 
             22 
Sara MacDonald     Ryan Ferguson 23 
 24 
 25 
        26 
Joe Santonato 27 
        28 
Duly and officially adopted by the County Board on: _______________________ 29 
 30 
 31 
Signed:           32 
  Board Chairperson   County Clerk 33 
 34 
Approved:      Vetoed:       35 
 36 
 37 
Signed:      38 
  County Executive 
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