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RESOLUTION NO.: 69—2024-25

TO THE HONORABLE, THE OUTAGAMIE COUNTY BOARD OF SUPERVISORS

LADIES AND GENTLEMEN: MAJORITY

The County Executive has requested the following Health and Human Services Department
Table of Organization change, and the same has been made a part of the 2025 County
Executive Budget:

Create: One (1) Full-time Fiscal Specialist — CLTS position (sunset position)

NOW THEREFORE, the undersigned members of the Legislative/Audit and Human Resources
Committee recommend adoption of the following resolution.

BE IT RESOLVED, that the Outagamie County Board of Supervisors does hereby and herewith
authorize and approve of amending the Table of Organization for the Health and Human Services
Department, cost center 2063595 by creating one (1) full-time Fiscal Specialist — CLTS position (sunset
position) effective January 1, 2025 as described in the attached Position Addition Form, Position
Description, and Table of Organization, which by reference are made a part hereof, and

BE IT STILL FURTHER RESOLVED, that the fiscal change has been included in the
aforementioned budget as well as attendant budget expenditures and revenues as are detailed in the
attached, and

BE IT FINALLY RESOLVED, that the Outagamie County Clerk be directed to forward a copy of
this resolution to the Outagamie County Human Resources Director and the Outagamie County Health
and Human Services Director.

Dated this day of November 2024
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Cathy Spears

Ryan Ferguson

Sarah Weinberg

Duly and officially adopted by the County Board on:

Signed:

Approved:

Board Chairperson

Signed:

County Executive
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Respectfully Submitted,

LEGISLATIVE/AUDIT & HUMAN RESOURCES
COMMITTEE

Sara MacDonald

John Kostelny

County Clerk

Vetoed:
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Non-Exempt

Hepatitis Category
C
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to identify services, assigning rates,
determining SPCs and service codes,
assigning funding sources, entering data in
database/TCM, and problem solving with
State CLTS staff.

Provides ongoing support to CLTS Service
Coordinators and service providers.
Facilitates completion of Medicaid and
Disability Determination applications for
clients of the MH/AODA division.

Attends morning crisis staffing's.

Attends weekly MA (Medical Assistance)
Third Party Liability Team meetings.
Processes invoices for client specific
services.

Maintains close working relationship with
In-Patient Discharge Planners at hospital
and IMD facilities.

Completes HSRS/HOD State reporting
including opening, closing, and updating
client specific data both in CORE and in
the Waiver module.

Monthly non-payment TCM (The Clinical
Manager) entries.

Completes client specific, monthly CLTS
billing including collection of units of
service, determination of hourly and daily
rates, and coordination with state and
county program personnel.

Prepares various reports including CLTS
projections.

Reconciles CLTS P-card statements.
Enters authorizations for CLTS funded
services as needed.

Maintains regular and predictable
attendance, works overtime/extra hours as
required.

Performs other duties as assigned.
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Education/Certifications/Experience
Requirements

= High school graduate with one to two
years accounting experience.

- Associate's Degree in Accounting
desirable,

Required or Preferred Skills

« Ability to operate a variety of office
equipment including personal computer,
computer terminal, typewriter, calculator,
photocopier, telephone, etc.

« Ability to add, subtract, multiply, divide,
calculate decimals and percent's.

« May also require ability to make use of
descriptive statistics.

« Ability to comprehend and interpret a
variety of documents including client files,
HSRS reports, CLTS billing summaries,
insurance PRA's (Provider Remittance
Advice), program activity logs, letters and
other correspondence, records, various
internal and external reports, policy and
procedure manuals, evaluations, logs,
statements, etc.

= Ability to prepare a variety of documents
including individual service plans, monthly
CLTS & BIW claims, journal entries, letters
to families, CLTS reiated forms, unit
statistics, cost share worksheets, level of
care {LOC), HSRS data entry, etc.

- Ability to use and interpret department
specific terminology such as accounting or
medical terminology.

» Ability to communicate effectively verbally
and in writing, with inter- and intra-
departmental staff members, clients,
outside agency personnel, service
providers, and the general public.
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= Ability to lift, carry, push, pull; or otherwise

move objects up to 25 pounds,
understanding and utilizing proper body
mechanics.

OUTAGAMIE COUNTY IS AN EQUAL
OPPORTUNITY EMPLOYER. IN
COMPLIANCE WITH THE AMERICANS
WITH DISABILITIES ACT, THE COUNTY
WILL PROVIDE REASONABLE
ACCOMMODATIONS TO  QUALIFIED
INDIVIDUALS WITH DISABILITIES AND
ENCOURAGES BOTH  PROSPECTIVE
EMPLOYEES AND INCUMBENTS TO
DISCUSS POTENTIAL
ACCOMMODATIONS WITH THE
EMPLOYER.
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2024-25

Resolution No. 69

FUND: HEALTH HUMAN SERVICES 208

DEPARTMENT NAME: HEALTH HUMAN SERVICES

COST CENTER 2066565

SUBSTANCE USE PROGRAM ASSESSOR
SUBSTANCE USE PROGRAM ASSISTANT

COST CENTER NAME: HUMAN HEALTH SERVICES

COST CENTER NUMBER: 2061010, 2062040, 2063005,

2064010, 2065010, 2066090, 2067020, ETAL.

COST CENTER TOTALS

TOTAL MH & SU REGULAR POSITIONS:

POSITION COUNT
REGULAR POSITIONS:

FISCAL

COST CENTER 2065010
FINANCE MANAGER - HHS
FINANCE SUPERVISOR - HHS
ACCOUNTANT

SENIOR ACCOUNT TECHNICIAN
FISCAL SPECIALIST (SUNSET)
CONTRACT SPECIALIST

COST CENTER TOTALS
COST CENTER 2066080
FINANCE SUPERVISOR - HHS
SENIOR ACCOUNT TECHNICIAN
BILLING SPECIALIST
FISCAL SPECIALIST - MH & SU

COST CENTER TOTALS
COST CENTER 2063595
FISCAL SPECIALIST - CLTS

COST CENTER TOTALS
COST CENTER 2062040

FISCAL SPECIALIST - CYF

COST CENTER TOTALS

TOTAL FISCAL POSITIONS:

0 0 ) 0 2 0 2 0
0 0 2 0 2 0 2 0
0 0 4 0 4 4] 4 4]
76 9 81 7 91 7 93 7
2022 2023 2024 2025

FT PT FT PT FT PT FT PT
1 0 1 0 1 0 1 0
2 0 ’; 0 2 0 3 0
3 0 3 0 3 0 2 0
2 0 2 0 2 0 2 0
1 0 1 0 i 0 1 0
1 0 1 0 1 0 1 0
10 0 10 0 10 0 10 0
1 0 1 0 1 0 1 0
1 0 1 0 2 0 2 0
2 0 2 0 2 0 2 0
0 1 0 1 0 1 0 1
4 1 4 1 5 1 5 1
2 0 3 3 0 4

2 0 3 0 3 0 4 1]
1 0 1 1 0 1 0
1 0 1 0 1 0 1 [
17 1 18 19 1 20 1



